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DIVISION MEMORANDUM 
No. ~f/ , s. 2025 

November 17, 2025 

. ANNUAL "SPARKLE & SIDNB" CHRISTMAS TREE DECORATDfG CO!ITBST 

To: Assistant Schools Division Superintendent 
Chiefs, SGOD and CID 
F.clucation Program Supervisors 
Public Schools District Supervisors 
All Section Heads and Division Personnel 
All Others Concerned 

I. Holiday season is just around the comer and the spirit of pure, love & joy 
must be felt in the air to each and everyone. In celebration of the yuletide, 
this office announces the annual "Sparkle and Sbfne" Chrlatmaa Tree 
Decoratln2 Conteat. All chiefs and unit heads of every functional division 
are highly requested to participate and showcase their festive cheer. 

2. The objectives of this activity are: 
a. To celebrate the Christmas season with pure fun and engaging activity; 
b. To encourage teamwork and camaderie among employees; 
c. To promote creativity and artistic expression of each employee. 

3. In this regard, all participating units are advised to decorate their respective 
offices with the theme "Winter Wonderland" following the guidelines below: 
a. Each functional division shall design and decorate one ( 1) Christmas tree 

using the theme; 
b. Decorations may include repurposed or recycled materials, provided 

these are safe and aesthetically arranged; 
c. Each Christmas tree must be between 5 to 7 feet tall; 
d. Live candles and hazardous materials are strictly prohibited; 
e. Entries must be completed and set up in their designated areas on or 

before November 28, 2028. 
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4. The criteria for judging shall be as follows: 
~ Originality - 40% 
~ Use of Recycled Materials and Cost Efficiency- 300/o 
~ Craftmanship, Workmanship and Creativity - 200/o 
~ Overall Presentation and Theme Relevance - 10% 

Total 100o/4 

5. Judging of entries will be conducted on December 15, 2025, and winners 
will be announced during the Division Christmas Party. 

6. All division office personnel are encouraged to be proactive and support this 
activity as part of our shared celebration of the season. 

7. For information, guidance and wide dissemination. 

SHERLITA ~ EdD, CESO VI 
OIC-Schools Division Superintendent ' . ~- • 
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