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1. The ofiice hereby informs the &eld cf the Hiring of SBFP Feeding Coordinatars under C*ntract of $ervice

{COS) for rhe Sctrool-Based Feeding Fr*grarn {SBF.Pi with the following quaiifi*ati*n *tandards and terms of
reference:

POSI?8ffffi E.&TE llaealat
Adrnlnietrative Support StaIf

{AS II}
Base salary 20,000.00

Premium 2,000.00

I

Qu*li&cation Standards :

&, Sorapietion *f *t least t$m yea.rs i* cr*lege; or Senior High Schocl graduate with *Becialization relevant
to the jab;

b, No training required; aad
e. N* experience required

Yerms of,Ssfsremeet
r Frovides administrative support to ensure efficient operation of SBF'P and related activities in

the SDO;
+ Carries *ut adminisf,rative duties such as filling, recording, receiving/releasing documents,

ffiing, copying, krlnding, scaaaing, *tc;
c Aseists in the mainterranee of database far SBFF and related prograr*s and activities in the

ssCI;
e Assist* in the c*nduct trf rneetings, $eminars, rrorkshops, *nd training* of $BS'F arrd related

prsgrams and activiti*s;

Sc*s*Is &'r:js&a oJlxclolgn {ittr, $rtf.5* SedStreeg fddabil* Ctry, Leyte 8540

f*ce$ool Prg*: SepEd f<rys f{eld&er Ctlf A$rcial ematl: sdatnclab*rcity@deped.gav'ph
rr' 'iltt'"a':r'!ti .,A
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r A**i*t* fut the monitaring snd evaiuati*n as well as preparation of reports olL the
implenaentation of SBFP and nelated programs and activities;

* Cantributes to team elTort by accomplishing related results as aeeded; and
* Ferf*rms other functions s.s $leJr tre deemed aecessary.

g, [n vieqr thereof, a]l inteiested and quali$ed applicants regardless cf gender, civil statusu &&r, disability,
ethnicity, treffionn or politic*.l affiliation are encouraged to joia the Screening through the OFEH I)CIGRS

$)p*tmiziag Fers**ree} Smhe*ceme$t K*tworks thro:rgh the Divislo*'s Ogret H,ankicg $ystem|
me*ha:risl:i1 *f this office.

S, Alt interested applicante shajl subr*it the basic docurnentary requirements listed below t* the EIR. cffice,
s{dr**sed, to SIXERLI?,*, A. P&I"&8* EdB, CEstO VI, OlC€cboole Bivlsisn Sup*rintendeat and properly
tatrbedllabeltred receiv*d *t the *.*sord* *cctloa not later than 5:OO pa of JuIy 4, 20&4;

a. Letter of lntent addressed to the Schools Division Sr:.perintendent;
b. Duiy acc*mpli*hed PSS {CSC Form No. 212, Revised zAfi} with Work Bxperience $heet;
c. Fhotoc*py of *cholastie/academic records such as but not lirnlted to Transcript of Recard*

{TOR} and Diploura, iRcluding completicn of graduate or pcst graduate urrit*ldegrees, if
available;

d. Photocapy of Certificate* uf Training, if avaitrable;
e. Phrtocopy of Certificate of &mplcyment, Contract cf Service or duly signed $ervice Reccrd,

whichever i*/are applieahle;
f. Photocopy of latect *.ppointment, if applicable.

4. Enclo*ure A states the Algoritlxn for Administradve Support'

5. Meais a:rd snacks during ti:e ccnduct of the evaluative asses$meat and other incidental expenses in the
conduct af thie undertaking shall be ch*rged tc Division MGOE subject to the usual atcounti.ng artd auditing
rules and regutrations.

6. knmediate disseffiinati*n of and strict eompliance with this Memorandum are directetl.

11-r1..fr^_
SHERLITA f;, PALTEA EdI}, gE&C TT

As*istant Schools Division Superintendent
Of&cer-In-Charge

Office of the Schools Division SuPerifenO.V

Eaclosurcs: As stated
Referesce: Me*orand'r,rm frosr the O$ice of the ilndersecretary of Finance dated November 3O, 3O23 a:rd

Mernorandr:m frcm Bureau of Leanrrer $upport Serrrices aad Learner Eigbt* and Frotection Office dated April 2, tG24
To b* indicated i*r the Perpet*al l*dex under the following subjects:

AIf MI}{TSTRATIVE S T1FPORT S'I,{FF CCNTRACTOFSERVICE SBFP

SblraolsSivisian sJlaclo&(fl frty,6tgy.54 Fsd SW,fadaban City, Leyte 6WA

foceborl Fcge: Sep6d 7€!o Tqtlabff, titt Alfrcid entil: sdataclobarcity@dep€d.gu.Ph
'rj/dd1:1. ii .. ,.i' ...i.i,. .\.".r.rl'


