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Assistant $choole Ilivisicn Superintendent
Chief &ducati*n Supervisors, SCOD and CID
Educaticn Prcgram Supervi*ors/ trublic Schoals District Superviscrs
Elem*ntary and Sec*ndary School
Sivisit* l{uman Resouree Merit Promoti*s and Seiection Board
Ali Interested Teacher Applicants

1. In sur continued pursuit tcwards excellence in Human Resource &danagement, this office hereby
ann$unce$ to the field the cpening of applications for SPED Teacher 1 Poaitians fcr the School Year
?CI24-2*?$ as

2. Tn be guided ar the conduct af these undertakings, the followiag enelosures are pr*vided:
Enclosure A * Algorithm for $PED ?eacher 1 Pasitions
Enciosure B - Quaiificetisn Sta.adard$
Enci$sure C * Criteria, Poi*ts and Supporting Dccuments
Snclcsure D * Cireckiist of Requirements {Annex Ci

3. trn view there*f, ali interested a*d qudified applicants regardless of geneler, civil status, disability,
religi*n, ethaicity or politicai aftiliaticn are encouraged to submit the ba*ic rogalreruelct* listed
below to the Dlvisicn HR, addressed to SX{ERLITA A. PALffiA, EdO, CES$ Vtr, OlC-Schools Division
Superintendent, prapertry tabbed/iabeled recelved at t&e llecards #*c$cs, on or trefore &dy 4,
***4 {?hursd*y} na*il$:&& pm.:
a. Lett*r of Int*nt addr*ssed to the Schools Divisian Superintendent;
b. Fully accomplistred FDS (CSC Form No. ?1?, Revised }Afil with Work Experience Sheet;
c. Certifted true cspy of valid and updated PRC lD/License {if applicable};
d. Certified true copy *f cligibiiitylhr*arcl ratiag ( if applicable);
e" Certilied true copy *f scholastic/academic records such as but not limited tc Tr*nscript cf

Records {TORi and Diplorna, inc}udi*g completi*n of graduate or post graduate unitsldegrees;
f. Certilied true copies of certificat*s of trairdngr relew*at to the po*itioa a1ryflisd fm, if applicable;
g. Certified true *opies *f Certificate of Emplo)mleflt, Contract ef Service d'r duly signed Service

Record, wtrichever is appllcabrle;
h. Certified tme ccg:y of the latest C$C approved appeiatrneat/last pramotion {rn*ndatory

req*ireanent| if applicable;
i. tr}:otoc*py of the Perf*rrxr&.::ce &atings in tlre last re.ting period one*year

lxrforma*.*c px"ior to t"!ee deadtrine of submission, if applicabtre;
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j. Certificstes of Outstan*ing &cccmplishmeats {Ax,'ards, Inn*vations, Research Prcjects"
Pubiication* *nd. Sp*akerahip) ;

k. Chectrrlist of Requirements rrittr *mnibus Swarn Statement cn the Certification on the
Authe*ticity and Verc.cityicAYl of the documents submitted a$d Data Frivacy Consent
F*rmlWaiver pursuant to RA 1$173 {Data fYivacy Act of ?012}, using the attached {brrn,
se**rlsed by an authsrired *fticial{ see encl*surc D}.

4, Applicant* will be asses*ed using S& St:. 66, *, &SS? {e,ssfssd Euldelix*s os ths &;rp*lm*mext
sxfi Frcffietl&n *f {}th*r ?*achireg, &eXat*d Teaahiag aad Stln-?ecehl*g Feritfaax) . Ali concerned
are advised to dcwnload the abov*-cited memorandum at 3:'"t:y.dk#g4i.S*L"1"lil

S. Apptica*t* whe d* not meet the mi*imum quali{ication standard *et for the vacactt ptsiti**s are
autors?atieally di*qualified to advance the *creening proce$s.

6" Appticants shall prepare aniy *ne {i} fclder ccntaining pertinent documevrts urhi*h are certilied true
c*pies af the original dccuments. Appticants are required to bring th* nriginal documents during the
evaluation of daquments.

7. Appli*ants fbr promotian must have at least one {1} complete Perf*rranace Rating $y }S22-2$23 with
at least a Very Satisfactory {VS} or Outstanding rating of the present pu*ition befare he/she can apply
for the next high*r pasition.

8. Appii*a-nts who failed to subrait m*:rdatory documents as herein mention*d on the set deadline
iati.icated in thic memorandum shell not be included in the pool of official applieants. Sla addittronal
dscusest* chall be ae*epted *fter t&c said deadlire, as iad{ea*ed {ie tbis rcercorasdrtm."

$. All expeltses incurred far nreals and other incidental expense$ of the Districtl$chooi S*lection $i:b*
Cor:rnittees will be charged agai*st their local/school MOOE fu*ds while the Divisi*n Sei*ction
Cammittee {D$C} r'ill tre charged against OSDS funds subject t* the usual auditing and accounting
rulee and regulati*ns.

1*" Irnmediate and wide diseeminati*n *f this memcraadum are desired.
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SHERTITA A: PA"LSilA pd$, CESS VI
Assistqnt $chools Divisi*n Superinterrdent

Officer in Charge-Schools Division Superintendenttv
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