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: Assistant Schoels Division Superintendent
Chrsf Educstitr *up*:".tscrs, SC*I *:* CI!
Eclucation Frogram Supervi*nrs/ Public Schools District Supervisors
*lementary and $econda.qy School Heads
Atrl Applicants

t. in our continued pursuit t*rvards exc*ilence in Human Rssource Ma:ragement, thi$ *ffice herelry
nrrrl/)l-lrr.qe t+ the fii"lrl the er_1lrr:r"ic+iqrn nf 4nnli1*-tir:c1 rlnnr?rrefitlr fnr ?hp trprt:l'rr 1:rt?-tetl n6fl*tr'*-qhitr<r
positian for the $chs*l Year 2024-?0?5 employing the SFE3S DCORS {Sptlmtat*g F*r*tsn*I
Slah**rssseent Setry*rsk* tbrough the StvlElsn'* Objectlve OSea Beakiag Sy*tem| mechanism.

2. This ofticr hereby announces the cali for applications for non*teaching position xnd the CSC
Quaiifrcation $tandards te wit:

S[o. *r,f

IIasa*t
Posltioa,s

CSC Q,$eltfi r:a.tlan *taled*rd*

Gffi*er tri & Bachelor's
d+gree

relevar:t to
ttre Job

Fenrrirerl
None

Required
Career $emice

yr0les$lOnaltl.rst
Level Eligibiliry)

3. ln view thereof, all interested a*el qualified appli*ants regardless af gender, civil ststus, disability,
religion, ethnicily or political affiti*ion are encouraged ta submit the he**a requirement-s iisted
lrclrw to the Divi*ion FIR, aridres*ed ta SI{SELLI?*. A. FALffi*, EdI}' CPS$ SI, *l#-$chccls Divisicr:
Superi::tendent, properly tabtred/labeled received at the R.ecords Secti*n, on or before Je** 1*,
3S*4 {ffiday} uatll $:SS pm:
a. l,etter af Intent addressed t* the Schoois Division Superintendent;
b. F'ully accomplisired FDS {CSC F'orm No. 21?, Revised 2O17}with }Vork Sxperience Shert
c. Certifi*d true ccpy *f valid ancl updated PilC llll.ic*nse {if applicatrlei;
d. Certifie* tnee copy *f eligibiii$;y'bcard rati:rg {if applicablei;
e. Certified tme copy of scholasticiacadentic records such as but nct limited to Transcript of

Records {?$R} and *iploma, inel*rling *ornpletion of graduate or po$t gfaduate units/degr*es;
f. Ccrtified true cr:pies af certiJicates of traini*g* relev*at tqr the po*itlen apglted far, if appiicable;

S. Ccrtified true c*pies of Certiflcate tlf Smplayment, Contract of $ervice AS dui:r sign*d $ervice
Re**rel, inlti*hever i* applieahle;

h" eer$Sed rur c*py *f the latest CSC approved appciatnrent/la*t pra*r*ti*n {mandatory
requilement) if applicahle;

i. P}}otCIcotrIy ot'the fbrtortB*.nce Ratings in the last rating periad s$e*ye&r
perfcrrrrance prior tc t}-e deadtrine of sutrmissicn, if applicabie;

S.llaali Bi{isie af vetabfe, Gty, gtqy, x R**J St/€{t f{d.*dr &ry, terie &5&}

tuc.beft Fo$ej &pEd fsl€ ?ildokf Ciry Officiil erfleq: 5d*rado*amiry@.d*Wd,gw.ph
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j.

rules and regulations.

q. In:merliate anel wirle diss*minntiern of this memnrandum are desired

checklist *f Requirernents with ornnibus sworn statement on ttre certi{tcation on tl?e

Auth*nticity and Veia*ity{Cavi nf the documents s*hmitted and Data Privacy Consent

F*rmlwaive, pr*.ur**i tJ'nq iOrr* {Data Frivac-v &ct of 2a121, using the attarherl f{}fin,

a*tarlzed by an autharis€d, afficiali see e*clasure I))'

, fr4ln-* ----*-tt^- Ji-^--.-^*a- --t^+aJ ^-"-'-"'i^ *^^---^1' :-'"^ --'^aj*d ^"+^'--^Ji''-
?. va&!. oBirlrv.!s6 svussv&w fCiA;Ce iv i2*iri-Gst iCui"e'iUr'1 rriiivvarrvrrt vuLo!4rruli'S

accomplishrnents, Iu$-apprr:ved Appiication ol Education and t&D must be broxg&t duxi*g tke
emr*Inatiye ***a*memt os ffu* givss 6*t* reflected in the aJg*rithm'

S. To be guided on the ccnduct of these undertakings, th.e following enclosures are prcvided:

En*hJl,r.re A * $PEN n00ft$ Algorithr.l fer Non-?eaching Positi*ns
D-^l^^,.F^ r) r^tr- n^^'-j*+:^- -rf +h: - t- ^^-a n^^;+:'^..^
srruru{urL u uOC ijCCiipijijii iii Lrrt Y s'u@rL a uorrrerro

fi.ncLosure C * Criteria and Paint $ystem f*r Non-Teaching Positions

6" Apptic**ts ivill be assed*dd using ilS Nrt. \9, s.Za}2.{DepEd l{'ew Merit Selecti$n Flan} a$d s{} H*'

?, r. 2O*S **r e,|rlA"if**i A nl"*fts*at, sdectioa alld itppniataeat ia tbe Depnrtuaerrt af
sdnc*tion particgiarly on the No*-Teacirlag. an concemed are advised to downlfiad the above-cited

metlr$s at xng:,9,*!gpg#..6gs.Ub

?. Applicants who, faiied to sribmit mandatory ttccuments-as her*in rnentioned on the

set deadline indicated in thi* nremorandi.rm sha1l not be included in the pootr of *ffieial appli*a::ts'

lro additioual docEmetts shall be accepted after the said deadline, as iadicated in thts

usmorsx*un"

8, Ali expenses incurred far meals and other incidentai expfns€s oj th3, Divisicn selectio:: suli*

Committees {DSSC} will be charged ,g*in*t their local/$q0*n funds whjtre the Division $electi*n

c*mmittee {DSC} *riil be crra:"ged agait;t osD$ fuads suhject to the usual auditlng and accaunting

Oflicer in Charge-Schools Division

v

qJ,t^*
SHERLITA A. pAl"aae EdD' CESO Vr

Assistant Schoois Division Superintendent
Superintende*t 6*f

f^mrasJ-ra: {-3 slated
*efereae: Depid *xlar ttta. t$ s E0?2 , Depld Order i,,' F, s' lg8; 

^AlV 
ORACHRA

7u ;N siii+ut*i i,t +i,u r*,5xtwi i*iex urw rhe luiiawq wij*u;
Cp6#OP&*r ArYAtouffff*;lfiYr 9"8ttVG S{$n'ts"ffi

fis8s/Fs/NM8/*Ws24

ffi *h@t5 frivlsip of itrtab{.rl$V, Stgry' srt ffff,i$?reef' ?i'c{*5dn Cirf i'$e65P0

ffiffiffiWffifl#,7!1il'irror*yar*dobaacityoff*i&mai!:td*idsbosirv@deprd-sm.pt


