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2. All photocopies rnust be duly certi$ed by the authorized signatory in the Division office.

3. For information, dis*emination and strict complia*ce.

**sru;rfrbmn Edo, cffiotrr
OlC-$chools Division

,I\

Assista-nt Schools Division $uperintendent
Chief Eelucatian $upelvisors, CID and S&OD
Education Prcgram Supervisors
Pubiic Schoois Dietrict $uperviscrs
Elementary, Jurrior and Secondary Schoal Heads and TIC
$chools Administrative 0{Ecer { lmplementing and Non-IU's}
All Others Concerned

S''OR HUSIAN RESOURCE RELATED PROCESSES

No. s.2A24 Re: Documentary Requirements for
Retated Pracesses, All applicants are advised to strictly ccmply qrith tbe required documentary
requirements, n*mber of copies and schedule of submission to the Regional Office to ensure uniform
compliance and srnooth processing of their appii:cations for the falloud*g:

a. Retirernent, survivorship, disabitity, and separation benefits &or* GSIS ciaim;
b. Authcrity to Travel Abroad on Official Business or Offrcial Time;
c. Autharity to Tfavel Abroad on Pers*na1 Business;
d. For Transfer;
e. For Cornmission on Filipino Overseas {CPO}IRO and CO Certilication far Teacher's Exchange

Progr*m;
f. Reclaseification of ltem thru Equivalent Record Far:n {ERF} {?eacher I-I$};
g. Reclassificatian af ltern for Master Teacher Position;
h. &eclas*ification of ltern for Head ?eacher I-III Position {Elementary};
i. Recla*sification of Itern for He*d Teacher t-IV Position {Secondary};
j. Reclassification of Item for Principal I Fositicn;
k. Recl,assification of Item for Principal II-IV Pasition;
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