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SC}IOOL$ DIVISIOf{ OF TACLO8A}I CITY

April 29,?.fi24

DI1rISIOI{ MEMORAITDUM
ivo. -E&, s. 2024

TS S#sista*t $chaols Divi*ion Superiatea*ert
Sht*f E$rxc*tlan 6upervtsor {SAOD}
Ohief Ed*c*tflea SuBenri*or {CIpl
Publt* Scheol* Oistrict Supelsieors
Fxbl{* El*raeatary/Ju*ior t{ighl$strior }Iigh sehacl }Iesdr
Tsa*hing asd [![sn-Tsachi*g Psrsonnel
.*Il Other* Cnxeerned

psRF&Rh!.e,srcs BAsEs Bolf{ts rlscA& IrEA&, 2$?g

1. In view of the preparation for the gant of Performance Based Elonus (PBBI FY 2022, all
schools are rsq&ested tCI accomplish the attached Form 1.0 (List of Eiigible and Non-Eligible
Bmployees). The covered. priod for tlrc grant of the said benefit is August 1, 2022 to July
31, 2O?3 *chool-based pensannei aJd January 1,2022 to Decembe t 31,2fr22 Jbr tJ:e non-
school bas€d personnel.

2. Ia prrrparation of ttre said report, please he guided of the following:
a. An afllcial cr e.mployee who has rendered a mirrimum of nine {9} monthe of actual service

d-urisg the SY 2A22-20?,3 and with at least "Satisfactor5f performance rating may be

eligible tur tlre fult gpant of PBB 2A22;
b. An official or employee urho rendered less than {9} months but a mfudmum of three {3}

months of actua.l *ervice during the SY 2022-2023 and with at least "$atisflactory"
performaace rating may be eligihle for the full grant of PBB 2fi22 on a pro-rata basis
corresponding to the eclu,al bnqth gf eersicejqndpred;

c. An eraployee urho is on vacation, sick or personal cases try final and executory leave,
with oi without pay, fur the entire year thall not be eltglhlt far the grant of PBB FY

282frl;
d" Pereonnel who transferred. from one goverrment agency to anotlrer shall be rated and

ranked by tfue agency where they served the longest;
e" Personnel found guilty of administrative and/or criminal by final and executory

judgrneat in FY 2fi22 *h*ll rot bo ettglble for the grant of PBB 2*22;
f. An official or emplayee who failed to submit Ststement of Sr*ets, Llatllities and

fretsnrk {S*ttr} for fY QO22 *helt not bs ef$ihle for the grant o{PBB FY 2022;
g. An official or ennplayee who f*iled to submit the Individual Performance Commiilnent

Form (IPCRF) fer $Y 2*22-2A23 on the deadline Eet W this Offi*e *hsll aat he eligiblt
for the grant of PBB FY 2022.
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3. All duly aceomplished and signed f*rm* shall be submitted to this Office in soft copy

{excel format} at hrmosdotaCf6Jdep"ed.soq.ph as ureli as the hard copy cf o Personnel unit on
or before May 3, 2024.

4. Attached to ttris memorandum is ttre FY 2022 Performance-Based Bcnus {PBB} Timelines
in Encoding and validation Proceos.

5. Public $chqols District Supenrisors/District in-charge are requested to moaitor ccmpliance
of schoole bottr elementary and seeondary tiunior and senior high| in their Area of
Responsibility {AOR}.

6. Wide and immediate diseemination ef this memorandum is desired.

Snclotures: as $tated
Referenee: as stated
To be indicated in the Perpetuat Index under the foilovring subjeets.

Perfarrnance Based Boaus List of Efuible Employes
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eprit 30-h{ay 2,2024 Scho*l Encadirig of PBB
2*22, Fcrm i..O

- Elemeatary
- Secondary

iJHS&SHSi

Schcol AOIICT Sel:ocl i{ea{i

May ?, f*34

{t:** prx* 4:** pmi

*rientation af the Fu 2A22
FBB *uidelines

Schools
Administrative
OIlicers {Blem
and Junior High)

Division FMT
Secretariat

Division PBB Focal
Pers*n* { Jade B"

Catle"ia & Nai*y M.
Brosas and ?WG)

May 3, 2024 Submission of l{ard copy
and Soft copy to the
CIistrict-in-Charge af PBB

District \Ialid atian of
Submitted PEB Farm 1.0

Eac*rding and suh,mission
of scft and hard copies to
tJ:e link previded end to the
Division o$ice

Sch*ol Head

PSDS (through the
District ACI or any
non-teaching
personnei assigned
by tle PSDS)

PSIS and PtsB District
Focal Person

hfia-r,4, ?0?4 Divisi*n Validation PSD$ and lli*trict
FBR F*eai }hrson

Division PEB Focal
Persons {.Iade Caileja
and Naisy Brcsas and
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