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1' In our aspiraticn to achieve excellence in Human Resource through the pRIME-HRM
Maturity Level ? Program cf the Civil Service Commission, this office enjoins the Rewards
and Recognition ?eam to render overtime services an March 16, 2024 and March 23,
2024 at the SDO Conference Room respectively.

2. The primary objectives of this activity are to incorporate Directcr Natividad L. Cristibolo,s
suggestions and recornrnendations which were trrought during the provision af technicat
assistanee heid last March L2, 2024 at the SDO Canfere$ce Room and eventually
complete the corresponding Required Docurnents {ERs} ready for the MOCK presentation
come April 2024.

3. As such, you are entitled to claim Compensatory Overfime Credits {COC} in lieu of
overtime pay and required to submit accornplishme*t report to the office.

4" Immediate dissemination of ald compliance with this Memorandum a.re desired.
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