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SCHOOTS DIVISION OF TACLOBAN CITY

Februarv 13.2024

DIVISIOIT Nfi EilIORAITDITM
No. IOJ , s.2024

AIlDEtSDt,lW TO THE DTVISfOffi II{EMORAI{DIIM I{o. 75O s" 2O23
.dREITERATIOTd OIT THE GUIDEI.IIIES OI{ TIIE TRANSFER OF TEACHERS

FROM ONE STATION TO ANOTHER"

IO Assistan t Schools llivision Superintendent
Chief of the Schools Governance and Operations Division
Chief of the Curriculum Implementation Division
Od ucation Program Supervisors
Public Schools District Supervisorsl Di,C In-Charge
Public Elementary and Secondary School Heads
Ail Others Concerned

1. Relative to {-he guidelines on Transfer of Teachers from one station to another,
this of{ice reiterates and inforrns the Iield on tire guidelines of DepEd Order No. 22,
s. 2013 and stipulated in the Division Mernora-ndum No. 75O s. 2023 which rnust be
observed by ali the elementaqr zurd secondary Schools. Attached enclosure
(Errclosure A and B) are the guideiines on the Transfer oiTeachers from One Station
to Another.

2" Please note that paragraphs 4, 5, and 6 will nou, read as follows:

Par. 4. In r:rder to come up with an olrjective Comparative Assessment
Report (CAR) of applicants for trar:sfer; hereto attached is Enciosure A
Guidelines, Criteria and con:esponding points (Rubrics). A11 School
i-{eacis are directed headed by PSDS as the chairperson of the Division
Selection Sukr-Comrnittees {DSSCi to assess all teachers seekjng for
transfer on or before February 22, 2024. Requestsl appiication for
transfer of teachers outside the division a::d region shall be likewise
accepted ancl included.

Par. 5" Al1 PSDS and DLC In-charge wili {inalize and indorse this
Comparative Assessment Report {CAR) to the Division Office Personnel
Unit on or krefore February 23, 2024 from 8:OO - 5:OO ia the
afternoon only.

Par. 6" For transfer within the district. the PSDS and DLC
aiso requirecl to assess and submit the ComSrarative
and forward the sagre to the Division Of{ice Personnel Unit
February 2,3r ZA?,4. from 8:OO * 5;OO in the afternoon
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Par. 7, 8, 9 and 10 wiil be reinforced only after a thorough discussion
and deliberation with concerned schoois and personnel.

3. All other provisions on the said rnemorandum are still enforced.

4. Immediate dissernination of and strict compliance with t-i:is Mernorandum are
highly directed.
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Sch ool s Dirision Supcrintendenf
Of,ficer-in-Charge {

Of"fice of the Schools Division Superintendent

finciosures: As stated
F-elbrence: D.M N+. 750 s,2023,
To be indicated in the Pe4retual
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JG/0A8DS
Feb.13, 2O24

DepEd Order No. ?2, s. 2013
Index under the foilowiag sutrjects:

TRANSFfJR
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]i\rh- I il. 2024

Enelosure A to Eivision HEeruorandum Eo" =**_, s.2A?4

To come up with a total of lOO poiats, the appiicant's IPCR for SY 2o22-2A23 is given 25 points
which is appreciate<.i using the r"ubrics belorv:

4"5 * 5.0
3.4 * 4-49
2.5 - 3.39

Below 2.5

25 pts.
20 pts.
15 pts"
10 pts

(Note: the applicant's PErformance Rating supporting document is the approved original or /
properly authentieated IPCR tbr SY 2A22-2t)23\

REASOT{S SUPPORTIT{G DOCUMEIV?S I,,ontas
a. When teachers is declared

excess by the SH and/ ar
his/her expertise/area of
specialization is needed in
anotl:er
school/ district/ division

Certi{ication from tlte
Schools Division Office
signed by the SDS

5 points

h. SThe teacher has served for
more than three {3} years
outside his/her }lome
barangay I municipality

Latest Service Record &
Certification from the School
Head

3 yrs up * 1O pts
Below3yrs=5pts.

c. The teacher is a br:na{ide
resident of the barangay,
municipalit5r, or province
where the school is located
(RA 8190, Localization I"aw),
as evidenced by the
teacher's Voter's IDI
Registration

Teacher's Voter's ID/
Registration

Barangay level - 20 pts

Municipalily I City / District
- 15 pts"

Provincial * 1O pts.

d. The teacher is joining
his/her husbandl wife in
the same schooi {RA 467Oi

C

a

Marriage Contract
Order of Assignment
of husba*d/ wife

10 points

She is a nursing mother (PD
No. 603, Child and Youth
Weifare Code)

e. r Birth Certificate of
the child

r In case the child has
special needs, a
diagnoses or ariy
medical proof be
attached

1 yr & below - 10 points

1 yr and one month old up -
5 pts

f. The teacher's life is in
danger due to armed
conflict, hostilities or other
similar circumstances in the
area where t?re school is
located

Certification by the
Department of National
Defense, Office of Civil
Defense

1O points

C. Hel she is in poor health
condition, as evidence by
pertinent medical records to
that effect

Medical Certificate from a
government physician for the
aikaents such as, but not
limited to:

* Cancer
+ Medical condition

due to accidents
* Major operation
+ Acute arthritis
,, Heart ailment

1O pts.

SUB-TGTAL 75 POII{TS
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Enclcrgure B to Divlslon Memorandum Ao. ._.__-r s.2A24

Distrlct:

Dlstrlct:

COII{PANATIVE ASS&SSMEI{T RESULT
RA}{I(II{G Or APPLICAI'{TS FoR TR-{}'ISFER FROM ONp STATION To ANOTHPR (ELEII{ENTARY}

sY 2023-2024

COII{PAR.ATIVE ASSESSftIENT RESULT
R-ANKII{G OF APPLICANTS rOR TRTdNSFER FR.Om ONE STATION TO AN',Or}IHR (8m{:OttDARyl

sY 2023-2024

Name of Applicanl Present Station School
Applled

lVhen Declarod
Excess [ 5 |

PRIORITY.ARSAS

TOTAI,
{ 1oo}No.

Length of
Serylce
Outside

Ilome Brgr.
{ t{r)

Re*ideacy {
20t

Jolnlng the
Spouae {RA
46?0l {10}

Nurclng
Iitother {PD
603, {r"0}

Llfe lrr
Danger
Due to
Atrned

Confllct
llortlllt16

s lx0)

Poor Ilealth
Condltlon

(101

Irqtst
Ferfom*nc
€ Ratlng
(251

I{ema(ks

SCHOOt A B F F

1

2

3

4

5

Name of Appllcant Fxesent $tatlon School
Applted

Speci.allzatlon
(for Seeondery)

PRIORITV ARNA6

Latest
Performan
c€ F.at{f,g

(2s)
l,l!:r.

ll/hen
Declared

Excess { 5 }

Length of
Sen{ce
Out6lde

IIome Brgy.
(10)

Rerldency' {
20)

Jolning the
Spoure (RA
4670) (1O)

Nurslng
Mother

(PD 603)
{10}

Ltf€ ln
Danger Due
to Armed
Confllct

Hostilltice
(10)

Poor Health
Condltlon

(10)

TOTAL
{ r0o} Remarke

SeHOOL A B c D E F G

1

2

5

4

5


