Republic of the Philippines
Department of Education

‘ Region VIII
SCHOOLS DIVISION OFFICE
TACLOBAN CITY

December 4, 2023

DIVISION MEMORANDUM
No. 1'20 » S. 2023

FROM: Bids and Awards Committee (BAC) and Bids Awards Committee
Secretariat '

TO: Chief Education Supervisors L.
Education Program Supervisors and Public Schools District
Supervisors

Senior Education Program Specialist
Division Unit and Section Heads
All Others Concerned

SUBJECT: DEADLINE FOR THE SUBMISSION OF PURCHASE REQUEST
FOR THE YEAR 2023

1. In view of the processing of delivery and payments of goods and servi
for the calendar year 2023, the Bids and Awards Committee (B :1:('8:?
announces that the deadline for the submission of Purchase Requests
is on December 11, 2023. ~

2. This is to give ample time for the procurement

: Process, i 3
liquidation, and processing of payments. » Implementation,

3. All Purchase Requests submitted beyond the above.
shall not be acted upon by the BAC unless the sa?ve stated deadline
the Early Procurement Process (EPA) or jtg Tequest is under

im .
calendar year 2024. Plementation in for
4. Immediate dissemination and compliance With th;
desired. s Memorandum ore
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