Kepublic of the Philippines

Department of Edbucation
Region VIII
SCHOOLS DIVISION OF TACLOBAN CITY
Tacloban City

May 2, 2023

DIVISION MEMORANDUM
No._ 252 ,5.2023

TO i HRMPSB Chairman and Members
Chief Education Supervisors
EPSs, PSDSs and School Heads
Interested Applicants
All others Concerned

ANNOUNCEMENT ON RECRUITMENT AND SELECTION OF APPLICANTS FOR SCHOOL
ADMINISTRATION, RELATED-TEACHING AND NON-TEACHING VACANT POSITIONS

1. The Schools Division of Tacloban City hereby announces the conduct of the Division Assessment and
Evaluation for the Recruitment and Selection of Applicants for School Administration, Related
Teaching and Non-Teaching Vacant Positions. In its recruitment and selection, this Division adheres
to the principle of Equal Employment Opportunity accorded to all who qualified to enter government
service regardless of gender, civil status, disability, religion, ethnicity or political affiliation.

2. Document evaluation shall be in accordance with DepEd Order No. 7, 5.202 1 entitled GUIDELINES
ON RECRUITMENT, SELECTION, AND APPOINTMENT IN THE DEPARTMENT OF EDUCATION.,

3. The following are the vacant positions and the Qualification Standards:
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Republic of the Philippines

Pepartment of Education
Region VI
SCHOOLS DIVISION OF TACLOBAN CITY
Tacloban City
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Republic of the Philippines
Bepartment of Education

Region VIl

SCHOOLS DIVISION OF TACLOBAN CITY

Tacloban City
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Wepartment of Education
Region VIII
SCHOOLS DIVISION OF TACIOBAN CITY
Tacloban City
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Wepartment of Education

Region VI

SCHOOLS DIVISION OF TACIOBAN CITY

Tacloban City
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SCHOOLS DIVISION OF TACLOBAN CITY
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Interested applicants must submit their Letter of Intent (LOI) addressed to JUDELLA RUIZ-LUMPAS,
EdD, CESO VI, Schools Division Superintendent, Schools Division of Tacloban City through
homasdotacideped. pov.ph carbon copy (cc) macapugasmar@gmail.com on or before the midnight

of May 12, 2022 (Friday).

Real Street, Tacloban City, Leyte 6500
sdotaclobancity@deped.gov ph
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Region VIII

SCHOOLS DIVISION OF TACLOBAN CITY

Tacloban City

5. The following documents must be submitted by the applicants in hard copy and properly arranged in
a folder with tabbing and Checklist of Requirements { Enclosure 1 ) on or before May 16, 2023,

(Tuesday) to the HR Office.

6. The Criteria and Point System for Evaluative Assessment are as follows:

School Administration Positions
S
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_ Sample Test) N L
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Bepartment of Education

Region VIll
SCHOOLS DIVISION OF TACLOBAN CITY
Tacloban City

7. Failure to submit the Letter of Intent and the supporting documents on or before the

deadline mentioned above would mean a waiver of the right to be included in the
evaluation/ranking for the said positions.

8. Qualified applicants shall be notified through a letter, email, text or call on the schedule of
screening or interview,

9, All expenses incurred in the conduct of all enumerated actwities shall be charged against Local
Funds/Division MOOE  subject to the usual accounting and auditing rules.

10. Qualified applicants shall be notified through a letter, email, text or call on the schedule of
screening or interview,

11. Immediate dissemination and strict compliance with this Memorandum are desired.

JUDELLA RUIZ-LUMPAS,Ed.D, CESO VI,
achools Division Superintendent (’ AL

Real Street, Tacloban City, Leyte 6500
sdotaclobancity@deped.gov.ph
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SCHOOLS DIVISION OF TACLOBAN

CHECKLIST OF REQUIREMENTS

yame 0! Appheant

position Apphed For A
Office of the Position Applied For:
Contact Number

Religon: _

Ethnicity: | =

Person with Disability: Yes ['Tinn 1)
Solo Parent: Yes( | Naj| |

Application Cade:

Annex C

Starus of

Submission
To b fillad it by the
apyrhanint
Cheeh if suliniest)

Hasic Documentary Requirement

Venfication
[T b Sl ot g e EERMOY HIR Offices stbs ommisttes |

Status of

Submission
W haad o f ovenplied]

Remat ks

Letter of intent addressed to the Head of Office or highest
human resource officer

Duly accomplished Personal Data Sheet (PDS)

(CS Form No. 212, Revised 2017) and Work Experience Sheet,
il appliciable

Photocopy of valid and updated PRC License/ID, if apphicable

Photocopy of Certificate of Eligibility/ Report of Rating, if
applicable

Photocopy of scholastic/academic record such as but not
limited to Transcript of Records [TOR) and Diploma. including
completion of graduate and post-graduate units/degrees, if
available

Photocopy of Certificate /s of Training. if applicable

Photocopy of Cernficate of Employment, Contract of Service, or
duly signed Service Record, whichever is/are applicable

Photocopy of latest appointment, if applicable

Photocapy of the Performance Ratings in the last rating
period(s} cavening one (1) year performance prior to the
deadline of submission, if applicable

Checkhat of Requirements and Omnibus Swomn Statement on
the Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form

Other documents as may be required for compararive
assessment, such as but not limited to:

Means of Verilication (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
Learning and Development reckoned from the date of last
issuance of appointment

Photocopy of Prrformance Rating obtained from the relevant
work expenence, if performance rating in Item (i) 1s not
relevant 1o the position 10 be filled

Attested:

Human Resource Management Officer

OMNIBUS BWORN BTATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

I hereby cerufy that all information above are true and correct, and of my personal knowledge and belief, and the documents

submitted herewith are original and/or certified true copies therenf.

DATA PRIVACY CONBENT

I hereby grant the Department of Education the right to collect and process my personal information as stated above, for

purposes relevant to the recruitment, selection, and placement of persannel of the Department and for purposes of compliance
with the laws, rules, and regulations being implemented by the Civil Service Commission

Subscribed and sworn to before me this __ __ day of , year _

Name and Signature of Applicant

Person Administering Oath

In consnnand e with Kepubl At No B792 or the "Electronie Commerre Act of J6%0°, fejlecironie documents shall have the tegal effect, validits or enforceubility as uny evher
document of Irgal wrning and a) [wihere the law requines a document tn be in wTiling, that requirement is met by an electranic document il the sald electronic document

maintains 1 wirgnts and relability and can be suthentaoatrd s an 10 b sabie lor subsequent reference




